
Borough of Montoursville 
FEE SCHEDULE 

 

Building Code:  

Building Permits - 

Building permits are contracted out to Central Keystone COG (Council of Governments), 

Uniform Construction Code 

 

Zoning Ordinance:   

Zoning Permits - General Fees 

Our fees for zoning permits relating to residential and commercial construction shall be: 

Residential = $100.00 – First $10,000 construction cost plus $2.00 per $1,000 over that amount 

Commercial = $150.00 plus $3.00 per $1,000 construction cost 

The following permit fees: 

❖ Home Occupations, Temporary Stands, Driveways, Sheds - $100.00 

❖ Sign - $100.00 for the first sign plus $35.00 for each additional sign 

❖ Picnic Pavilion, Pole Shed, Fences - $100.00 

❖ Pool with fence - $100.00 first $10,000 construction plus $2.00 per $1,000 

over that amount 

Zoning Permits - Special Uses 

❖ Adult Entertainment Establishments   $500.00 

❖ Sobriety houses  $500.00 

❖ Cellular Tower (co-locate) - $500.00 plus $2,500.00 deposit for expert review 

❖ New Tower- $1000.00 plus $8,500.00 deposit for expert review 

 

 

 



Zoning Hearing Board Hearings: 

In addition to the fees specified below, each applicant for a Hearing before the Montoursville 

Borough Zoning Hearing Board shall also be responsible for assuming one-half of the 

appearance fee charged by the stenographer to record the hearing proceedings. The cost of the 

original transcript and additional copy(ies) shall be paid by the person(s) requesting such 

copy(ies). 

Variance Hearings –  

A fee of $1000.00, payable in advance, shall accompany each application for a hearing before 

the Borough Zoning Hearing Board involving a request for a variance for a residential or non-

residential use.  An additional fee of $150.00 shall be assessed for each continuance of a 

hearing granted at the request of the applicant. 

Appeal Hearings –  

A fee of $1000.00, payable in advance, shall accompany each application for a hearing before 

the Borough Zoning Hearing Board involving the appeal of a decision made by the Zoning 

Officer or the municipal engineer in administration of the Borough Zoning Ordinance regarding 

a residential use. An additional fee of $150.00 shall be assessed for each continuance of a 

hearing granted at the request of the applicant. 

Special Exception Hearings –  

A fee of $1000.00, payable in advance, shall accompany each application for a hearing before 

the Borough Zoning Hearing Board involving the request for a special exception.  An additional 

fee of $150.00 shall be assessed for each continuance of a hearing granted at the request of the 

applicant. 

Ordinance Validity Challenge or Request for Interpretation –  

A fee of $1,500.00, payable in advance, shall accompany each application for a hearing before 

the Borough Zoning Hearing Board involving a validity challenge of the Borough Zoning 

Ordinance or a request for an interpretation of Zoning Ordinance provisions. An additional fee 

of $300.00 shall be assessed for each continuance of a hearing granted at the request of the 

applicant. 

 

Borough Council Hearings: 

In addition to the fees specified below, each applicant for a hearing before the Montoursville 

Borough Council shall also be responsible for assuming one-half of the appearance fee charged 

by the stenographer to record the hearing proceedings when such record is required or 



determined appropriate by the Borough. The cost of the original transcript and any additional 

copies shall be paid by the person(s) requesting such copy(ies). 

Conditional Use Hearing –  

A fee of $1000.00, payable in advance, shall accompany each application for a hearing before 

the Borough Council involving a request for a conditional use. An additional fee of $300.00 shall 

be assessed for each continuance of a hearing granted at the request of the applicant. 

Ordinance Amendment and /or Map Change Hearings –  

A fee of $3,000.00 (rezoning with amendment), $1,500.00 (rezoning only), or $1,500.00 (zoning 

amendment), payable in advance, shall accompany each application for a hearing before the 

Borough Council requesting an amendment to the Borough Zoning Ordinance and/or a change 

in the Borough Zoning Map. An additional fee of $300.00 shall be assessed for each 

continuance of a hearing granted at the request of the applicant. 

Appeals and Curative Amendments –  

A fee of $1,500.00, payable in advance, shall accompany each application for a hearing before 

the Borough Council where an appeal is filed pursuant to Section 909.1.(b) of the Pennsylvania 

Municipalities Planning Code, or for an application requesting a curative amendment of the 

Borough Zoning Ordinance. An additional fee of $300.00 shall be assessed for each continuance 

of a hearing granted at the request of the applicant. 

 

Occupancy Permit: 

Commercial Occupancy Permit – 

❖ Business Registration Fee $100.00 

 

Subdivision & Land Development Ordinance: 

Sketch Plans – No Charge 

Final Plans – 

❖ Subdivisions – $800.00 per plan plus ($500.00 if preliminary approval granted) plus 

$25.00 for each resulting lot or dwelling unit shown on the plan 

 



❖ Land Developments – 

• Residential Developments $800.00 per plan ($500.00 if preliminary approval 

granted)  

• Non-Residential Developments $800.00 per plan ($500.00 if preliminary 

approval granted) 

NOTE: County Plan Review Fees – The application shall be responsible for assuming all cost 

associated with the review of the subdivision and /or land development plans by the Lycoming 

County Planning Commission according to the fee schedule and procedure established by the 

Lycoming County Board of Commissioners 

 

Storm Water: 

Stormwater Plans – $800.00 per plan 

Borough Administrative Fees – $35.00 per hour 

The application shall reimburse the Borough for the cost associated with the review of the 

Storm Water Management Plan and (BMPs) Best Management Practices Operation and 

Maintenance Plan by the Borough's Engineer. 

The Borough will be reimbursed for the cost of site inspections including, but not limited to, 

pre-construction meetings, inspections during construction of storm water BMPs, and final 

inspection upon completion of the storm water BMPs. 

The Borough will be reimbursed for the cost associated with reviews, evaluations and/or 

inspections of the work associated with the implementation and on-going and long term 

activities and task of the BMP Operations and Maintenance Plan. 

The applicant shall reimburse the Borough for cost associated with sampling and analysis of 

water samples of existing conditions, conditions during construction and conditions during the 

BMP Operations and Maintenance Plan, as well as the evaluation of such water quality samples. 

The applicant will be responsible for any fees that are required by the Lycoming County 

Conservation District for reviews of the (E & S) Erosion and Sediment Control Plan. 

 

Floodplain Management Ordinances: 

❖ Minor Development Permit– $140.00 

• Improvement to structure, accessory building. 

 



❖ Development Permit – $600.00 

• Elevation of structure, any human-made change to real estate, dredging filling, 

grading, paving, excavation, mining, drilling operations or storage of equipment 

or materials. 

❖ Floodplain Occupancy Permit – $100.00 

• Includes inspection. 

 

Other Codified Ordinances: 

Peddling & Soliciting – $50.00 per request 

Police Reports – 

❖ Non Reportable Accident $20.00 

❖ Reportable Accident $15.00 

❖ Incident Report (Borough Resident) $5.00 

❖ Incident Report (Non Resident)  $10.00 

❖ Fingerprint $10.00 

Health License – 

Fees determined by PA Department of Agriculture. 

 

Park Pavilions & Event Permits: 

Pavilions –  

   Morning  Afternoon 

Pavilion No.  8:00AM-2:00PM  3:00PM – Close  Full Day 

❖ #1   $60.00   $60.00   $110.00 

❖ #2   $60.00   $60.00   $110.00 

❖ #4   $60.00   $60.00   $110.00 

❖ #5   $70.00   $70.00   $125.00 

❖ #6   $70.00   $70.00   $125.00 

❖  

Event Permit – 

❖ Morning (8:00AM – 2:00PM) – $50.00 

❖ Afternoon (3:00PM to Close) – $50.00 



❖ Full Day – $90.00  

❖ Pavilion (additional fee) –  Applicable Pavilion Fee 

❖ Gazebo (additional fee) – $25.00 

❖ Use of covered bridge – No Fee 

❖ Softball/Baseball Tournaments 

• one field for one day – $200.00 

• two fields for one day – $275.00 

• both fields for two full days –$350.00 

❖ Disc Golf Tournaments 

• one field ( 18 holes )for one day – $200.00 

❖ Summer Day Camp – Full Day 

• 0-49 Children - $25.00 

• 50-100 Children - $50.00 

• 100+ Children - $90.00 

 

Events permits are based upon the recommendation of the Recreation Board and approval by 

Borough Council. 

 

Right-To-Know Fees: 

❖ Postage – Actual Cost 

❖ Copies – $.25 per page 

❖ Certified Copies – $5.00 per public record 

❖ Specialized documents (example but not limited to, blue prints, color copies, 

non-standard sized documents) – Actual Cost 

❖ Facsimile/Audio/Video/Other Media – Actual Cost 

 

 

Related to Street Permits: 

Permit Application Fees –  

Application fees charged to defray costs incurred by the Borough in reviewing and processing 

the application and plans, including the preliminary review of the site location identified in the 

application, whether or not a permit is issued and processed shall be as follows: 

❖ Application Fee – $50.00 

❖ Supplement Fee (each 6 month time extension) (each submitted change) – 

$10.00 



 

General Permit Inspection Fee –  

General inspection fees charged to defray costs incurred by the Borough in spot inspections of 

permitted work or subsequent inspections after the permitted work has been completed and to 

monitor compliance with the permit shall be as follows: 

❖ Surface Openings – This fee is calculated on the total linear feet of the opening being 

permitted with different areas of the right-of-way. 

Total linear feet of opening (each 100 feet increment or fraction thereof): 

• Opening in pavement  $40.00 

• Opening in shoulder $20.00 

• Opening outside pavement and shoulder $10.00 

If a longitudinal opening simultaneously occupies two or more highway areas identified 

in the above paragraph, only the higher fee will be charged.  Linear distances shall be 

measured to the nearest foot. 

❖ Surface opening of less than 36 square feet – For example, service connections 

performed independently of underground facility installation, pipe line repairs (each 

opening): 

• Opening in pavement $30.00 

• Opening in shoulder $15.00 

• Opening outside pavement and shoulder $10.00 

If an opening simultaneously occupies two or more highway areas identified in above 

paragraphs, only the higher fee will be charged 

❖ Non-Emergency test holes in pavement or shoulder (each hole) $5.00 

Additional Fees –  

If the Borough anticipates that the cost of reviewing the required application information or 

inspecting the permitted work will exceed the application or inspection fees listed in this 

section by a significant amount, the following additional fees will be assessed: 

❖ Additional application fee – The Borough will estimate the additional amount 

of salary, overhead and expenses and prepare a reimbursement agreement 

for execution by the applicant.  Borough review of the permit application will 

commence on the effective date of the agreement. 

❖ Additional inspection fees – If the Borough determines that the permitted 

work is of sufficient magnitude or importance to warrant assignment of one 



or more persons to inspect the permitted work on a more that spot 

inspection basis, the permit will so indicate and the permittee shall be 

charged for additional salary, overhead and expenses incurred by  the 

Borough for inspection. 

❖ Charge calculation – The charges will be calculated either on an actual cost 

basis or a standard unit cost basis. 

❖ Invoices – The Borough will provide an itemized invoice for additional fees 

owed the Borough. 

 

Rental Ordinance: 

Rental Inspections –  

❖ General Fees – 

• Single Family Dwellings $45.00 per dwelling unit 

• Duplex Dwellings $45.00 per dwelling unit 

• Multi Family 3-6 $45.00 per dwelling unit 

• Multi Family 7 or more $45.00 per dwelling unit 

 

❖ Re-inspection Fee – $25.00 

 

Water Ordinance: 

Water Rates – 

❖ Residential –  

• 0 to 3,000 gallon minimum $39.00 per quarter 
              + 3,001 gallons billed at $13.00 per 1,000 gallons per quarter 
 

❖ Commercial –  

• 0 to 6,000 gallon minimum $78.00 per quarter 
              + 6,001 gallons billed at $13.00 per 1,000 gallons per quarter 
 

 

❖ Bulk –  

• $13.00 per 1,000 gallons 

 

 



❖ Bulk Gas –  

• 0 to 2,000,000 gallons billed at $13.00 per 1,000 gallons 

+ 2,000,001 gallons billed at $9.00 per 1,000 gallons 

 

❖ Final Read – $25.00 

 

❖ Unscheduled Meter Read – $25.00 

 

❖ Meter Damage Service Fee – $35.00 

 

❖ Curb Box Service Fee – $50.00 

 

❖ Reconnect Fee – $100.00 

 

Tapping Fees – 

 Meter size          Max Capacity (gpm)          EDU Equiv          Tapp Fee 

 5/8"                                20                                     1                   $    1,418.00 

 3/4"                                30                                     1.5                $    2,127.00 

 1"                                    50                                     2.5                $    3,545.00 

 1 1/2"                             100                                   5                   $    7,090.00 

 2"                                    160                                   8                   $  11,344.00 

 3"                                    320                                   16                 $  22,688.00 

 4"                                    500                                   25                 $  35,450.00 

 6"                                    1000                                 50                 $  70,900.00 

 8"                                    1600                                 80                 $113,440.00 

 10"                                  4000                                 200               $283,600.00 

 

 

Miscellaneous Fees: 

SEO Services - 






